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Introduction 


The Council 


The Social Sciences and Humanities Research Council is a 
federal granting agency which promotes and assists 
Canadian research and scholarship. The Council: 

e supports such discipline-based research as in the 
judgment of scholars will best advance knowledge; 

e encourages research on subjects which the Council, in 
consultation with the academic community, considers 
of national importance; 

e — facilitates communication among scholars in Canada 
and abroad, and stimulates dissemination of the 
results of research; 

e assists in, and advises on, maintaining and 
developing the national capacity for research. 


In pursuit of these goals, the Council administers 
programs of fellowships for research training, and grants 
for research, international scholarly exchanges, scholarly 
publishing, conferences and other research-related 
activities. In addition, the Council conducts inquiries and 
performs a leadership role in research policy in Canada, 
and fulfils a liaison function with government and the 
scholarly community. 


The Program Guides 


The following program guides for applicants are available, 
free, from the Council: 

Support to Specialized Collections and 

Canadian Studies Research Tools; 

Research Grants; 

Strategic Grants; 

Fellowships (also, an Award Holders’ Guide’; 


Research Communication and International Relations. 


The Council reserves the right to interpret these guides 

and other program documents. In particular: 

e a deadline is a deadline; 

e anincomplete or inaccurate application is not an 
application; 

e material which exceeds requested length will not be 
considered; 

e auniversity or research institution is one recognized 
by a national or international association of 
universities. 


This approach is more rigid than in the past. It reflects the 
need to streamline and simplify, especially in light of 
appreciable increases in applications. It is also the only 
fair approach in what are now competitive adjudications. 
Staff cannot make exceptions for those who, often 
through no fault of their own, do not meet deadlines or 
other conditions. 


It is, therefore, essential to follow the guidelines. 


Individuals and institutions may apply, depending on the 
nature of the program or project. Individuals must be 
Canadian citizens or permanent residents of Canada. 
Members of Parliament or Senators are not eligible. 
Council will not support profit-making or government- 
sponsored agencies; their employees may apply if the 
research is not related to normal responsibilities and not 
part of a profit-making operation. 


The Council may use project descriptions (as provided by 
the applicant or amended for popular publication) for 
publicity purposes. 


Recommended Publications 

Three Council publications are of interest to all applicants. 
The adjudication committees are asked by Council to keep 
in mind the recommendations of these reports. 


Survey Research: Report of the Consultative Group 
on Survey Research, Ottawa, 1976. 


Ethics: Report of the Consultative Group on Ethics, 
Ottawa, 1977. 


On the Treatment of the Sexes in Research, 
Marerit Eichler and Jeanne Lapointe, Ottawa, 1985. 


All are available free from the Council. 


The Last Word 


Please retain this guide as an aid in discussions with 
Council staff. Program information can be obtained by 
calling: 


Support to Specialized Collections ... (613) 992-1058 
Canadian Studies Research Tools 


(Bibliographicaly a yam acters oo. pace. (613) 992-5138 
CATCHIVA Mata eases tones. s a) (613) 992-4301 
the Research Grants Division........ (613) 992-3145 
the Strategic Grants Division ........ (613) 992-3027 
the Fellowships Division ............ (613) 992-0525 
the Research Communication and International 

RElanOMS DIVISION: «4m sa5...< cn soce: (613) 992-3131 


Support to Specialized Collections - 


General Information 


1. A specialized research collection is a resource for 
graduate and/or comprehensive research, adequately 
funded by the parent institution. Support will be 
provided to strengthen collections in clearly defined 
fields. 


2. The Social Sciences and Humanities Research 
Council of Canada offers support to libraries in 
universities for their specialized research collections 
in the humanities and social sciences, through two 
programs, Strengthening of Specialized Research 
Collections and Fleeting Opportunities. 


Eligibility 
3. Eligible institutions are those which are members of 
the Association of Universities and Colleges of 


Canada, and which are also eligible for funding in the 
Council's General Research Grants program. 


4. The program is designed to support collections which 
are tied to the current and long-term research 
interests and activities of faculty and senior students 
in the area of the collection. 


The program supports four different kinds of collections, 
these being: 


National 


5. To strengthen specialized research collections of 
national significance which are indispensable for 
research by scholars and students across Canada. 
Collections of local or, at the other extreme, universal 
content might have national significance: the term 
national is not used in a political sense. 


Regional with National Significance 
6. To develop or consolidate specialized research 


collections which because of their emphasis on a 
region in Canada have national significance. 


Regional 


7. To develop or consolidate specialized collections of 
regional significance. 


Developmental 


8. To develop specialized collections in small 


institutions with a commitment to strong degree and 


research programs in the area. Curriculum-oriented 
collections at the undergraduate level are ineligible 
for funding. 


9. A collection is considered developmental for three 
recurrent applications. 


10. Regional and developmental collections may 


duplicate holdings in other regions, providing they 


meet the conditions regarding duplication of funding 


(see paragraphs 13, 14, 15). 


11. For developing collections, the university's ongoing 


commitment to the new areas of research should be 
evident, and the core material must have been 
provided. 


12. Collections should normally be tied to a strong 


graduate program. Exceptions could be made if the 
institution were able to demonstrate a continuing, 
sustained effort in a research area, e.g. faculty 
research. 


Duplication of Funding 


13. The Council will consider funding more than one 
specialized collection in the same field where the 
emphases of the collections are different, especially 
when distance increases the need fora second 
repository. This duplication is also designed to aid 
institutions which, because of their size and youth, 
could never hope to match collections of larger and 
older institutions. 


14. The Council would like to avoid having two 
institutions compete for identical material. There 
should be evidence that the potential clientele 
warrants the acquisition of a second collection. 
Applicants must make a strong case to purchase 
material duplicated in Canada. 


~“ 


15. Eligible institutions within a region are encouraged 
to consider joint applications for consortium funding, 
providing the emphasis in each collection is different. 


Institutional Commitment 


16. The institution shows its commitment by evidence of 
previous, and adequate, funding of the specialized 
collection, and ability to continue its support. The 
amount requested must be fully justified and reflect 
the library’s capacity to absorb the material within 
the grant period. 


Eligible Purchases 


17. There are no restrictions on the formats of eligible 
purchases although the Council encourages the 
purchase of material in the least expensive formats. 


18. All material acquired with the grant must be made 
accessible to scholars, researchers and students both 
inside and outside the institution housing the 
collection. All material purchased with Council funds 
becomes the property of, and should be housed in, 
the university or college library. 


19. In both humanities and social sciences disciplines, 
grants may be used for currently published 
monographic material. 


20. Grantees are encouraged to offer duplicates 
purchased with a grant to other Canadian university 
collections, or to the Canadian Book Exchange 
Centre: 


Ineligible Costs and Purchases 

21. Processing costs are not eligible budget items. 

22. The Council’s Canadian Studies Research Tools 
program does not grant funds to process material 
purchased under the Support to Specialized 
Collections program. 


23. The purchase of new subscriptions and current, or 
recent, issues of periodicals is ineligible. 


24. Requests for retroactive grants are ineligible. 


Rare Books 


25. Rare books are the indispensable basis for research 
in many fields. The Council subsidizes this kind of 
purchase to allow Canadian institutions to maintain 
standing in the ranks of those with collections of 
international calibre. Most institutions, after 
purchase of current material, have little left for the 
purchase of rare books. The door is also open to the 
purchase of rare Canadiana. 


Criteria for the purchase of rare books in both the 
Strengthening of Specialized Research Collections and 
the Fleeting Opportunities programs, are: 


26. Books should represent an addition to a collection 
deemed the most important in Canada in its field, and 
which has been designed to reach an advanced 
research level. Consideration will rot be given fora 
collection of regional, rather than national, 
significance, nor for developmental collections. 


27. The application must demonstrate that, for research 
purposes, a reproduction would not serve. 


28. The purchase must be linked to an academic program 
andor to research strengths in the institution. 


29. There must be consultations and negotiations on the 
cost of each item, to obtain the fair market price. 
Applicants should provide two independent 
appraisals by qualified appraisers for very expensive 
items. 


30. Proper care must be taken to preserve the rare books. 


Archival and Manuscript 
Material 


31. The Council restricts support for purchase of archival 
and manuscript material to exceptional cases. Fora 
deceased author, archival and manuscript material 
often makes the difference between a good anda 
comprehensive collection; but purchase of material of 
a living author continues to be ineligible. 


32. Archival and manuscript material on microforms, 
offered commercially with a set price, is eligible. 


Criteria for the purchase of archival and manuscript 
material in both the Strengthening of Specialized 
Research Collections and the Fleeting Opportunities 
programs are: 


33. The material should represent an addition or 
complement to a specialized research collection of 
printed material, either of national or regional 
importance. 


34. The purchase must be linked to an academic program 
andor to research strengths in the institution. 


35. Two independent appraisals by qualified appraisers 
are required for very expensive items. 


36. The institution must contribute a portion of the 
purchase price. 


Canadiana 


37. Since the mandate of the National Library of Canada 
dictates the exhaustive collection of Canadiana and 
the preservation of the national literary heritage, no 
grants will be given in support of general Canadiana 
collections. The Council will consider applications for 
development or strengthening of specialized 
Canadiana collections of national or regional 
importance. 


Multiple Grants in Support ofa 
Collection 


38. Council will consider further applications, once initial 
grant funds have been spent and a final report 
submitted. It may waive this regulation shoulda 
particularly significant collection in the same area 
appear unexpectedly on the market. (See the Fleeting 
Opportunities program.) 


Strengthening of Specialized Research 
Collections (Annual Competition) 


Application and Adjudication 
Procedures 


59. 


40. 


ale 


42. 


43. 


Send applications to: 


Support to Specialized Collections Program 
Social Sciences and Humanities 

Research Council of Canada 

Box 1610 

Ottawa, Ontario 

KIP 6G4 


Telephone: (613) 992-1058 
Applicants must use the application form. 


The application, together with relevant appendices 
and supporting letters, must not exceed 20 pages. 


The postmark deadline is April Ist, for an 
announcement in early July. 


Requests are assessed by a committee of librarians 
and researchers. The committee’s recommendations 
go to the Social Sciences and Humanities Research 
Council for approval. 


Bibliographical Assessment 


44, 


The Council realizes that the bibliographical 
assessment is time-consuming and costly, but it is 
proof that a library has a significant specialized 
research collection. 


Letters of Support and Letters 
of Appraisal 


45. 
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Two letters of support from university researchers 
working in the field are useful. For collections ofa 
regional nature, letters of support from other 
institutions in the region may be included. No 
appraisals are required for generalized collections, 
but are required for very expensive rare or second- 
hand out-of-print books and archival material. 


Value and Multiple Applications 


46. The annual competition offers support, from $2,500 
to $50,000, to specialized research collections. An 
institution may make any number of requests, each 
of which may total $50,000, but no more than 
$50,000 will be granted to an institution per 
competition. Priorities must be indicated in the case 
of multiple applications. 


47. See paragraph 9 for the limitation on applications for 
developmental collections. Funding for recurrent 
applications in this category is limited to a three-year 
total of $100,000. 


Grant Period 


48. The award must be taken up within six months of 
official notification of the award, the acceptance date 
to be specified by the grantholder on the Notice of 
Award. Awards are given for a one-year, two-year, or 
three-year period as stipulated on the Notice of 
Award. 


Payment of Grant 


49. A grant will be paid no earlier than one month before 
the start of acquisition. In the case of two-year and 
three-year grants, payment will be made in annual 
instalments. Any unspent balance at the end of the 
grant period must be returned to the Council. 


Final Report 


50. The university must provide a final report on the 
official form, within 90 days following the end of the 
grant period, attaching a list of categories of material 
purchased and confirmation of expenses by the 
library comptroller. 


51. The report should indicate the extent to which the 
material has been processed, publicized, and used by 
members of the institution and others, including 
inter-library loans, and should provide evidence of 
ongoing university commitment to the support of the 
collection. (Please also consult the section below on 
Listings in Union Catalogues.) Acknowledgment ~ 
should be shown of the SSHRC’s contribution to the 
purchase. Failure to provide a final report will 
eliminate an institution from future 
competitions. 


Listings in Union Catalogues 


52 


Collections must be listed in the Canadian Union 
Catalogue, the Union list of manuscripts, and other 
union files. Listings should be indicated in the final 
report. For systems using other computerized 
catalogues (eg. UTLAS, BADADUQ), provision 
should be made to permit search access by the 
National Library of Canada. 


Cultural Property Export and 
Import Act 


os 
r 4 
LX 


On 


o4. 


. In negotiating the purchase of items or constituted 


collections from private individuals, institutions 
should consider using the tax incentives offered 
through the Cultural Property Export and Import Act, 
to arrive at a lower price. 


The purpose of the Cultural Export and Import Act, is 
to preserve in Canada the best examples of Canadian 
heritage in movable cultural property. This is 
accomplished through a system of export controls, 
tax incentives for individuals who donate or sell 
cultural objects to public institutions, and grants to 
assist institutions in purchasing cultural objects. 


. For information, write to the Canadian Cultural 


Property Export Review Board, c/o Department of 
Communications, 300 Slater Street, Ottawa, Ontario, 
KIA 0C8. 


Fleeting Opportunities 


Purpose 


56. Support is offered to university libraries to acquire 
material which suddenly comes on the market and 
offers an unforeseen chance to purchase highly 
desirable items for which no funds are budgeted. The 
material should be related to a specialized research 
collection, as described in paragraphs 4 through 12. 


Value 


57. The material must be offered privately or through 
public auction, with a specific date and a suggested 
price list. The Council's contribution will be three- 
quarters of the purchase price up toa maximum 
grant of $10,000. It is essential that the material be 
offered for a limited time. Requests for retroactive 
grants will not be entertained. 


Multiple Applications 


58. An institution may submit any number of 
applications, toa maximum of $10,000 within the 
Council's fiscal year. 


Application and Adjudication 
Procedures 


59. Send applications to: 


Support to Specialized Collections Program 
Social Sciences and Humanities 

Research Council of Canada 

Box 1610 

Ottawa, Ontario 

K1P 6G4 


Telephone: (613) 992-1058 
60. Applicants must use the application form. 


61. The application, together with relevant appendices, 
must not exceed 10 pages. 


62. Applications may be submitted at any time. 
Decisions are normally announced three weeks after 
application. 


63. Applications are assessed and adjudicated by a 
committee of librarians and researchers. The 
committee’s recommendations go to the Social 
Sciences and Humanities Research Council for 
approval. 


Final Report 

64. See paragraphs 50 and 51. 

Listings in Union Catalogues 
65. See paragraph 52. 


Cultural Property Export and 
Import Act 


66. See paragraphs 53 to 55. 


Canadian Studies Research Tools (CSRT): 


Program Guidelines 


Purpose of the Program 


1. The purpose of the CSRT program is to further the 
development of Canadian studies by making 
accessible primary and secondary, print and 
non-print, documentary materials of importance for 
advanced research in Canadian studies areas. Given 
the stage of development of Canadian studies, this 
program particularly encourages the preparation and 
dissemination of research tools which will ensure 
broadly based intellectual access to materials in 
areas inadequately covered by existing research 
tools. 


2. The program supports projects which will: 


make materials in libraries and archives more 
accessible, through the cataloguing of library 
collections or the description of archival holdings; 


a 


“—S 


b) facilitate access to documentary sources, through the 
compilation of bibliographies, or thematic guides to 
research, and of other research tools for advanced 
research in Canadian studies. 


WA 


While it is hoped that research tools produced 
through this program will be useful for teaching or 
for the general public, this grants program, in 
keeping with the Council’s mandate, is intended to 
support research tools which will advance scholarly 
research. 


Eligibility - General Guidelines 
Proposal 


4. Projects relating to documentary materials for 
Canadian studies in any discipline or group of 
disciplines within the humanities and social sciences 
are eligible. These documentary materials are defined 
by the Council as those which relate to “Canada’s 
cultural, social, political and economic conditions or 
its place in the world.” 


Applicant 


5. Canadian institutions and organizations (except 


federal institutions) or Canadian citizens and 
permanent residents, individually or as teams, may 
apply. It is expected that normally organizations will 
be non-profit. However, SSHRC will accept 
applications from profit-making institutions as long 
as the project itself is not profit-making or 
self-sustained. 


Accessibility 


6. Where projects involve the description of materials 


held in a specific repository, such materials must be 
accessible to the public for research purposes. 


Federal Repositories 


7. This program will not support projects involving the 


cataloguing or description of original federal agency 
holdings, regardless of the status of the applicant 
(i.e. whether or not he/she is employed by the 
institutions). Federal agency holdings may, however, 
be included in surveys or guides which identify 
location but do not describe contents in detail. 


Provincial, Territorial and Municipal 
Repositories 


8. Starting with the 1989 competition, provincial, 


territorial and municipal government institutions will 
be eligible to apply in this program. As in the case of 
all institutions eligible in this program, only projects 
which are demonstrably outside the usual activities 
of these institutions will be admissible. It is the 
responsibility of the applicant to demonstrate that 
the project falls outside the institution's normal 
activities. 


Research Grants 


9. Where a research tool in a Canadian studies area is 


an integral first part of a larger research project, the 
application should be submitted to the SSHRC’s 
Research Grants Division. In addition, proposals for 
research tools in areas other than Canadian studies 
may be considered for support under the terms of the 
Research Grants program. (Please refer to the 
Research Grants Guide for Applicants to verify the 
eligibility of projects under that program.) 


Eligibility - Bibliographic 
Projects 


10. The following are examples of types of projects 


eligible under this program: 


a) catalogues of specialized library collections of 


retrospective Canadiana, from which will be 
produced a distinct research tool. Preference will be 
given to unique collections whose items are not 
generally available elsewhere. 


b) catalogues of significant research collections in 


c) i) 
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Canadian studies, with appropriate bibliographic 
descriptions, prepared with a view to publication. 


thematic bibliographies relating to specific 
subjects, regions or forms of documents, 
including audio-visual and microform materials. 
These may be enumerative, systematically 
identifying and recording documents; selective 
lists with critical or evaluative annotations; or 
descriptive bibliographies where appropriate. 


ii) author bibliographies covering the original 
creative works in all their forms and also, if 
appropriate, critical studies of the author's work. 
A particular need has been identified for 
descriptive bibliographies based on analytical 
techniques in addition to simple enumeration 
and check-listing. An attempt should be made to 
establish the author's corpus as the basis for 
further textual or critical studies. 


iii) enumerative and descriptive bibliographies of 
Canadian imprints, the latter based on analytical 
techniques where appropriate or possible. These 
works would define - by publisher/printer, place 
of publication or date of publication - the extent 
of publication in Canada as a basis for further 
bibliographic studies, and serve as a research tool 
for the study of printing and publishing in 
Canada. 


d) retrospective indexes, when a need can be 


demonstrated in support of research in a particular 
area. 


e) checklists of documents, if they represent the 


necessary first stage for the future preparation of a 
comprehensive bibliography or a union catalogue of 
holdings in a particular field or covering a particular 
period or type of document. 


11. Please note the following caveats: 


a) Activities supported under this program are restricted 


to special projects, outside the normal operations of 
an institution. 


b) Basic introductions to a field and other selective 


guides that would be of use primarily to university 
teachers and students do not fall within the 
parameters of this program. 


c) The CSRT program will not support the cataloguing 


of materials in university libraries that have been 
purchased through the SSHRC’s Support to 
Specialized Collections program. 


d) The program will not normally support conversion of 


bibliographic records into machine-readable format. 


e) Council, on the advice of the adjudication committee, 


reserves the right to evaluate proposed levels of 
description for the cataloguing of library collections 
and the compilation of bibliographic research tools, 
and to suggest alternatives to applicants. 


Eligibility - Archival Projects 


The following types of projects are eligible: 


iz 


13. 


Repository Guides: A basic finding aid which 
describes each fonds or collection, with other levels 
of description (series, file unit) as appropriate. Each 
description should contain, as a minimum, the 
following elements: title and call number, nature of 
the documents, inclusive dates, extent of collection, 
provenance, restrictions, and list of research 
instruments available. Guides should describe the 
contents of each collection and refer to other, more 
detailed finding aids where they exist. 


Inventories of a Group of Manuscripts or Other 
Materials: A basic finding aid that generally 
includes a brief history of the organization and 
functions of the institution, agency, or individual 
whose records are being described; a description of 
each fonds and/or series giving, as a minimum, such 


14. 


16. 


17. 


18. 


data as title, inclusive dates, quantity, arrangement, 
and relationship to other series; and references to 
other pertinent finding aids or bibliographies. 


Inventories of a Single Body of Archives: 
Typically describes a single body of archives, such as 
an extensive fords produced by one agency, 
institution or individual, or a collection of materials 
artificially established on the basis of subject, theme 
or form. Such inventories should describe the 
contents and may contain a detailed index to 
facilitate access to an extensive body of materials. 


. Thematic Guide to Archival Materials ina 


Single or a Number of Repositories: A description 
of the archival documentation concerning a given 
subject, region, time period, or type of material. 


Records Surveys: Where it can be demonstrated 
that there is a significant benefit to be derived by the 
research community in locating and describing 
records or archives in repositories, or in private 
hands. 


Special Indexes: Where it can be demonstrated that 
indexing will significantly increase access to archival 
materials. 


The CSRT will not support the normal operations of 
an archival institution. Activities such as records 
management, the arrangement of documents and 
their conservation are normally ineligible. 


Dissemination 


19. 


20. 


eh, 


aA. 


Dissemination of the research tool is an integral part 
of the program. 


All research tools produced under the CSRT program 
must be publicly available, publicized and 
disseminated in an appropriate manner. Plans to 
meet these requirements must be fully described in 
the application. 


Where dissemination involves a published product, 
in hard copy or microform, applicants are encouraged 
to seek publishers for their projects. However, the 
program will consider requests to produce camera- 
ready copy or to assist with publication costs where 
sales will be limited or where free distribution of the 
research tool is desirable. 


Ifan on-line database is proposed, it must be 
mounted on a publicly available searching system 
(such as CAN/OLE or QL/SEARCH) or, alternatively, 
it must be possible to carry out searches on demand. 


ao, 
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Assurance must be given of long-term access. 
Provision should be made for the disposition of the 
database in the event that an on-line system can no 
longer be supported. 


A distinct product must result from a CSRT grant. 
Input into a bibliographic utility, such as UTLAS, is 
not in itself sufficient. See Budget section below for 
further details. 


a) Two copies of all research tools in hard copy or 


microform must be deposited with the Canadiana 
Acquisitions Section of the National Library of 
Canada for listing in the national bibiliography, 
Canadiana. Additional requirements may be 
involved where research tools have been created 
which describe particular archival or library 
collections. Archives should report holdings 
described in such projects to the appropriate national 
union list and to provincial or regional inventories, 
where these exist. If the Council funds collections in 
machine-readable form, the National Library of 
Canada must be able to access such records for 
location and/or union catalogue purposes - for 
example, through read-only access to UTLAS. 


b) One copy of all completed research tools must be 


forwarded to the SSHRC. 


Value of the Award 


20. 


A maximum of $100,000 per year and a maximum of 
$250,000 over three years. 


. Requests from university-based applicants for 


research grants of less than $5,000 are administered 
by Canadian universities under the Council's General 
Research Grants program. Applications for two or 
more years of support must include a budget of 
$5,000 or more for at least one year. Private scholars 
and applicants at institutions not receiving General 
Research Grants may apply for less than $5,000. 


Duration of Award 


27. Maximum duration is three years, subject to the 


28. 


availability of funds. A grant period is normally 
defined as a twelve-month period. Applicants may 
request one-year, two-year, or three-year grants. 


Where the Council is not prepared to support a 
project as presented, it may award a reduced grant for 
a component of the original proposal which can in 
itself lead to a stand-alone research tool. 


29. In light of the competitive nature of the program, 
applicants are encouraged to plan projects to permit 
funding in one-year stages. If feasible, applicants 
should relate budgets to sections of the project which 
would in themselves result in discrete and useful 
research tools. 


Adjudication 
Procedures 


30. Applications are adjudicated annually ona 
competitive basis by a selection committee composed 
of archivists, librarians, bibliographers and members 
of the research community. 


31. Evaluation of projects which relate to the holdings of 
a particular institution will be based in part on 
documentary evidence of the significance of the 
collection which the applicant must supply. 
Evaluation of bibliographies or thematic guides will 
be based in part on external assessments by 
independent technical experts and/or subject 
specialists, chosen by the Council. Normally, one of 
the assessors will be a referee suggested by the 
applicant. 


Criteria for Selection 


32. In assessing proposals, the following factors will be 
considered: 


a) Significance: 


e the extent to which the proposed research tool will 
increase intellectual access to documentary 
materials for Canadian studies; 


e the scope, extent and quality of the materials to be 
described; 


e the size and nature of the audience which can 
reasonably be expected to make use of the 
proposed research tool; 


e the extent to which the research tool has the 
potential for advancing Canadian studies research. 


b) The design of the proposed tool given its purpose and 
the materials in question, and the soundness of both 
the scholarly and the technical approach and 
methodology. 


c) Competence of the applicant or project team, in both 
scholarly and technical terms, to carry out the project. 


d) Appropriateness of the budgetary requests and 
estimates. 
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Budget 


33. Only direct costs may be covered, subject to maxima 
on research time stipends for private scholars and on 
equipment costs. 


34. Direct costs may include: 


a) salaries (including fringe benefits) for professional 
and non-professional staff, including student 
assistants (see below); 

b) special equipment related to the project; 


c) disposable office materials and supplies, such as 
stationery, postage, long-distance telephone charges; 


d) computer time; 
e) travel and subsistence; 
f) dissemination costs; 


g) consultant's fees. 


35. Indirect costs, including standard office equipment 


(filing cabinets, telephone lines) and office space, as 
well as institutional administrative costs, are not 
eligible. Neither will the program cover costs related 
to the acquisition, conservation and basic 
organization of materials. 


36. Funds may not be used to cover expenses incurred 


before official approval of an award by the Council 
President. Decisions are usually announced in late 
September. 


Equipment 


37. Council may support the purchase or rental of 


non-standard office equipment such as computer 
terminals. The following conditions apply: 


a) Council's contribution to the purchase or rental of 
each piece or unit of equipment will not exceed 
$10,000; 


b) the application must demonstrate that such 
equipment is essential; 


c) the application must demonstrate that such 
equipment is not available to the project (ie. at the 
relevant institution), or that the existing equipment is 
inadequate; the application must be accompanied by 
an explanatory letter from the institution; 


d) ifapplicants wish to purchase equipment, it must be 
demonstrated that rental is impractical or less 
economical than purchase; 


e) any equipment purchased with Council funds must 
be made available to all potential users, although the 
project will have priority during the tenure of the 
award; 


an | 
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all non-disposable items purchased with Council 
funds become the property of the relevant public 
institution; award holders without affiliation with a 
public institution must donate such items to a public 
institution in Canada, acceptable to the Council. 


Personnel 


38. Research and student assistant salaries are no longer 
subject to Council rates but should conform to 
institutional rates or, in the case of private scholars, 
to the going rate in the region of employment. 
Salaries for support staff and technicians should 
follow institutional rates. 


39. The award may include a stipend for the project's 
coordinator or principal investigator (or for one or 
more co-investigators) to allow them to devote a 
block of time toward completion of the project. 


40. For full-time, salaried university faculty and for 
librarians, archivists and indexing specialists 
employed in their professional capacity, the stipend 
will normally consist of salary replacement for the 
period of release from normal duties. University 
faculty members may request a maximum of eight 
months release time per twelve-month period. The 
stipend will be granted only when the applicant 
would not be eligible for sabbatical leave during the 
period of award and would need release time to 
accomplish the project. 


41. Principal investigators or project coordinators other 
than those covered in b) above may receive a stipend 
of not more than $27,000 per year, including fringe 
benefits, for full-time work on the project. Stipends 
are pro-rated for part-time work. 


42. Roles and duties of all personnel must be outlined in 
the body of the application. The qualifications for 
professional and research personnel must be 
described in relation to the proposed duties. 


43. All personnel hired under a grant must normally be 
Canadian citizens or permanent residents. 


Travel 


44, Travel and living costs may be covered when such 
travel is essential. Claims are limited to four months 
within any twelve-month period. 


Use of Bibliographic Utilities 


45. Where it is proposed that the services of a 
bibliographic utility (such as UTLAS) be used in 
order that records may be added to a library’s own 
data-base or catalogue, the library in question must 
be prepared to share the cost. Especially in the case 
of unique or esoteric materials not duplicated in other 
Canadian collections, catalogues may be prepared 
more economically by using microcomputers or 
simple data base management systems. Where the 
use of bibliographic utilities is recommended, 
libraries are expected to take advantage of any 
off-peak or batch rates. 


Reporting Procedures 
Interim Reports 


46. In the case of multi-year awards, payment of the 
second or third year’s grant will be made upon receipt 
ofa satisfactory progress report (providing 
information in quantifiable terms where possible) 
and a detailed financial statement. 


Final Reports 


47. A final report on activities and an itemized statement 
of expenditures must be sent to Council within 90 
days of the termination date of the award. The report 
on activities must indicate the date on which the 
research tool will be available in final form and where 
or how it will be available. Confirmation of how the 
research tool's existence will be, or has been, 
publicized must be included. Award holders must 
also forward one copy of the final product to 
Council. 


48. For projects which aim at describing specific 
holdings, award holders are also requested to record, 
as far as possible, the use made of the material 
processed with grant funds, for later use by Council 
during its evaluation of the program. Use of the 
material for purposes other than scholarly research 
should also be reported: for example, teaching, 
student use in courses, exhibitions, history 
preservation programs. 


CSRT: Instructions for Completing the 
Description of the Project 


49. Project descriptions should not exceed fifteen (15) b) describe the potential audience of the research tool, 
pages (with sample pages and other relevant including coverage of disciplines and types of 
documents as appendices) and should include the research and numerical estimates of users, where 
following: possible. (Information on the scholarly use now 

made of collections or holdings should be provided 

Objective of the Project for repository-based applications.); 

50. Applicants should describe succinctly the proposed c) discuss the relationship of the proposed research tool 
research tool, including: to any analogous works; 

a) the scope, extent and nature of the materials; d) for library collections or archival holdings, 
demonstrate their unique nature, referring to the 
b) the type and level of description to be applied to the availability of similar or related materials elsewhere. 
materials; 


Organization and Methods 
c) the proposed format of the research tool; 


53. General 
d) the means by which the final product will be 
disseminated and publicized. a) Applicants must indicate what preliminary research 
or planning has been conducted for the project. 

51. For applications relating to specific repositories, an There should also be mention of the kinds of 
explanation of how the project falls outside the financial support the project has already received 
normal day-to-day activities of the institution and the kinds of resources or research facilities 
holding the materials should be provided. The currently available. If work on the project will 
application should place the project within the continue after the proposed period of the grant, 


context of the institution’s current operations and 
priorities. This section should include a description of 
the institution’s acquisitions policy, its total holdings, 
number of staff, hours of service, amount and sources 
of regular funding, and number of reader days logged 
during the previous year as appropriate. 


It is important to include any similar data that will be 
helpful in the evaluation of the institution's ability to 
serve potential users of these materials. 
Significance 
52. Applicants should: 
a) justify the importance of the collection or materials to 


be covered as a resource for scholarship in Canadian 
studies; 
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applicants should describe both the activities to be 
undertaken during the grant period as well as those 
to be finished after the termination of the grant. 


b) Plans for dissemination and publicizing the tool to 


the appropriate audience should be detailed 

(ie. number of copies and where they will be sent). 
Information should also be provided on the type of 
dissemination (hard copy, on-line, fiche, etc.) and 
the rationale for this. 


c) Applicants must discuss the organization of the 


project and the schedule of proposed work, 

including specific descriptions of responsibilities of 
all professional personnel and citing, where relevant, 
the specific contributions of any consultants or the 
role of any advisory committee or governing board of 
the project. The budget requested should be clearly 
related to the work to be undertaken. 


54. 


Library Collections and Archival Holdings 


Applicants must describe: 


a) the size of the collection to be processed, in linear 


metres or number of titles (not volumes) if the 
collection contains published materials; 


b) the type of collection - content and quality. (For 


C) 


library collections, this description might include 
sample title pages to indicate the scope and the 
range of the materials.); 


the estimated rate of progress in person-hours, the 
cost per linear metre or per title and the stages by 
which the project will be carried out, with a 
description of what will be accomplished during 
each stage; 


d) a description of the end product, specifying the 


ia?) 
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contents and their arrangement, and modes of 
access to the contents (e.g. indexes or search 
elements in a machine-readable data base). If 
indexes are to be provided, a description should be 
given of their type, as well as an indication of how 
they will facilitate access to the information 
contained in the product. Sample pages or printouts 
must be submitted to illustrate the format and 
content of entries in the index, inventory or register; 


the standards to be followed. In the case of archival 
projects, applicants are requested to conform to the 
standards being developed by the archival 
profession and consistent with the procedures used 
in the archival repositories holding the materials 
pertaining to the collection. For libraries, it is 
expected that project directors will adhere to 
generally accepted current standards or procedures 
for cataloguing library collections where these exist, 
i.e. AACR II, CAN/MARC format, ISO standards, etc. 
In the case of archival projects, applicants are 
requested to conform to the standards and 
procedures used in the archival repositories holding 
the materials pertaining to the collection. It is 
suggested that the applicant use the terminology in: 
International Council on Archives, Dictionary of 
Archival Terminology (1984) and Louis Cardinal et 
al Les instruments de recherche pour les archives, 
Documentor, 1984. Applicants are also advised to 
consult Steven L. Hensen’s Archives, Personal 


Papers, and Manuscripts: A Cataloguing Manual for 


Archival Repositones, Historical Socteties and 
Manuscript Libraries (Washington, D.C., 1988 
revised). 


59. 


Bibliographies, Guides, other Research Tools 
not related to a Specific Repository 


Applicants must describe: 


a) the criteria or principles informing the selection of 


materials for inclusion in the bibliography or guide 
as a whole, and the contents and format of specific 
entries. The number and average length of items or 
entries should be indicated, as well as the rationale 
for these various decisions. 


b) the modes of access the user will have to the 


@) 
Sa 


contents of the finding aid, e.g. subject, author or 
title arrangement; indexes; search elements in a 
machine-readable database. For indexes, details on 
the type of index and indexing scheme must be 
provided. Sample pages or printouts must be 
submitted to illustrate the format and content of 
entries in the bibliography, guide or index. 


the standards to be followed. Where there are 
recognized standards governing bibliographies or 
finding aids, applicants should describe the degree 
to which the proposed project will conform, and 
justify those instances where it will not. Applicants 
proposing archival projects are well advised to 
consult professional archivists familiar with the 
application of standards and rules for the description 
of archives at various levels and for various media. 


Applicants proposing bibliographical projects 
should consult the Guidelines for the Compilation of 
a Bibliography (Ottawa: National Library of Canada, 


Other helpful guides are: 

Williams, William Proctor and Craig S. Abbott. A” 
Introduction to Bibliographical and Textual Studtes. 
New York: Modern Language Association, 1985. 
Tanselle, G. Thomas. “A Sample Bibliographical 


Description, with Commentary,” Studies in 
Bibliography, 40 (1987): 1-30. 
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